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Policy for Careers Education, Information, Advice and Guidance  

Rationale  

A young person’s career is the progress they make in learning and work. All young people need a planned 
programme of activities to help them choose 13-19 pathways that are right for them and to be able to manage 
their careers, learning and sustain employability throughout their lives. Schools have a statutory duty to 
provide careers education in Years 7-11 (1997 Education Act, 2003 Education Regulations) and to give 
students access to careers information and impartial guidance (Statutory Guidance: Impartial Careers 
Education, DCFS 2009).  

Commitment  

Broadway Academy is committed to providing a high quality, planned programme of careers education and 
information, advice and guidance (CEIAG) for all students in Years 7-11, in partnership with the local IAG 
provider Prospects Services.  

Broadway Academy is committed to the Raising of the Participation Age (RPA) and will ensure all young 
people can access the full range of 13-19 options and integrated support.  

Broadway Academy follows the National Framework for CEG 11-19 in England (DfES, 2003) the Young 
People’s IAG Quality Standards (DCFS, 2007) The IAG Strategy ‘Quality, Choice and Aspiration’ (DCFS, 
October 2009), The Statutory Principles for Impartial Careers Education (DCSF 2009) and other relevant 
guidance from DCSF, QCDA and OFSTED.  

Broadway Academy is committed to gaining the Prospects CEIAG Award.  

Development  

This policy was developed and is reviewed biennially in discussion with teaching and pastoral staff; the 
schools Prospects Services’ Advisors, pupils, parents, governors, advisory staff and other external partners 
(e.g. The 14-19 Partnership).  

This policy for CEIAG supports and is itself underpinned by a range of key school policies especially those for 
Every Child Matters, teaching and learning, assessment, recording and reporting achievement, citizenship, 
PSHE Education, work related learning and enterprise, equal opportunities and diversity , gifted and talented, 
looked after children and special needs/LDD (SEND).  

Objectives  

The careers programme is designed to meet the needs of students at Broadway Academy it is differentiated 
and personalised to ensure progression through activities that are appropriate to pupils’ stages of career 
learning, planning and development.  

Pupils are entitled to CEIAG which meets professional standards of practice and which is person-centred, 
impartial and confidential. It will be integrated into students’ experience of the whole curriculum and is based 
on a partnership with pupils and their parents/carers. The programme will raise aspirations, challenge 
stereotyping and promote equality and diversity.  

Implementation  

� The role of all staff in the Academy is to provide impartial advice and guidance to all students to 
enable them to reach their academic, personal and career aspirations. .  

� We have several links to Guidance Networks within academy such as Capita Education as well as 
access form tutors and Student Support Assistants are attached to each year group who are trained to 
make referrals, our inclusion unit also supports students with SEND requirements. Within the wider 



academy community we make use of several Business organisations, employers, LA networks, various 
Colleges, apprenticeship providers, trainers and Universities.  

� Careers information is accessed by pupils via form time, the CEIAG Centre and parents/carers via 
the academy website and academy VLE, at Careers related events as well as via the academy 
newsletter as and when appropriate.  

� Careers Education at Broadway Academy starts in Year 7 through PSHE to the PDP Programme.  
This is delivered in Year 7 – 11 and the sixth form has an additional programme of study.  

� In order to challenge stereotyping our curriculum is broad and balanced enabling all students to 
engage in all subjects irrespective of stereotypical misconceptions. Under-represented groups are 
targeted and have the opportunity to work in areas such as STEM – we would like to see an increase in 
the take up of this area by girls.  

� The role of the personal tutor is critical for CEIAG support for learners as they are in regular contact 
with them and deliver the careers and elements of the PSHE programme  

� Learner voice, students are involved in the design, of the CEIAG programme through assessment 
of prior knowledge and evaluation of the CEIAG they receive. Sixth form ambassador’s support both 
students and parents at various events.  

� Parent/carers are engaged and contribute to CEIAG process through questionnaires.  

� CEIAG CPD training needs analysis, delivery, monitoring and evaluation takes place with staff as 
and when required through full staff meetings and year team meetings.  

AHI is the member of the SLT who co-ordinates the careers programme working closely with Pastoral 
Managers and Directors of Learning and is responsible to the Headteacher. This area is supported by all 
governors.  

Work experience is an integral part of the CEIAG programme and is implemented by Mrs Fleur Weddle who 
works closely with tutors, SSMs and SSA. All staff contribute to CEIAG through their roles as 
coaches/mentors/subject teachers/personal tutors. The CEIAG programme is planned, monitored and 
evaluated by AHI in consultation with the Prospects Services who provide specialist Careers Information, 
Advice and Guidance. Currently work experience is compulsory for all Year 12 students and E pathway 
students in Year 10. Students in I and F pathway are encouraged to take on voluntary work experience in the 
Whitson holiday or a week in the first two weeks of the Summer holidays at the end of their Year 10.  

Careers information is available in the CEIAG centre which is sign posted on the academy website and the 
academy VLE and is maintained by Julie Williams and information provided by our Idependent Careers 
Advisor.  

Broadway Academy’s careers education programme is underpinned by the Careers Education Framework 7-
19, Statutory Guidance: Impartial Careers Education which has defined learning outcomes that reflect the 
three aims of Careers Education from Careers Education and Guidance in England – A National Framework 
11-19 (DfES, 2003). Broadway Academy’s Careers Education programme includes;  

Careers education lessons are taught with curriculum areas within Economic Wellbeing and Financial 
Capability under the umbrella of PSHE Education, in curriculum areas 

Careers guidance activities (group work and individual interviews) take place at key transition points 
and as and when appropriate to the needs of the student  

Information and research activities are provided for students by form tutors  

An annual careers convention is to be held in the evenings and or Saturdays  



Seminars and presentations from local employers are provided for Year groups and for targeted 
students based on their needs 
 

Mock interviews take place in Year 10 and/or 11 
Visits to and by local post 16 providers take place and are promoted to all students 
 

Subject choice parents’ evenings are held each time students have to make curriculum choices as well 
as options performances for Year 8  

Theatre in Education (Enact) engage with pupils with the view to:  

� Realise for themselves the importance of choosing their options and making the most of their 
choices  

� Know where to go and who to talk to for help, guidance and support  

� Understand the decisions they make now really can affect their future  

� Realise the importance of a broad-based education  

�Think about their learning style and understand the value of staying in learning  

�Recognise the parity of qualifications – Academic vs Vocational  

� Work related learning (including work experience) & visits by employers are important to us and 
links with employers exist within the curriculum for most subject areas  

� Individual progress file activities or CEIAG portfolio building activities exercise take place within 
form time as well as part of enrichment activities.  

� The academy website offers a careers section; located  

� Work experience preparation and follow-up take place in assemblies and Coaching Groups as well 
as in form times  

� Support accessing to area wide prospectus is possible via UCAS progress and on line sources of 
CEIAG  

Assessment  

The intended career learning outcomes for students are based on the Career related learning 
outcomes within the Careers Education Framework which supports the Statutory principles for Impartial 
Careers Education and are assessed through;  

� Pupil questionnaires at key stages  

� Feedback in class, tutorials and focus groups  

� Discussion at department meetings  

� Feedback at internal CEIAG Network  

� Local post 16 providers and parents.  



� Assessment tools used within academy  

� IAG Provider monitoring and evaluation e.g. A.P.I.R (Assessment, Implementation, Planning and 
Review), questionnaires, destination tracking etc  

� Pupil CEIAG Champions  

� Peer mentors  

� Reports on pupil performance are made after mock interviews  

� Work experience monitoring and evaluation & work experience Certificates of Achievement are 
promoted amongst pupils.  

� Pupil Progress File or CEIAG portfolio  

� We are using the framework for CEIAG Quality Award to inform Assessment, Implementation, 
Planning and Review of our programmes  

Partnerships  

An annual Partnership Agreement is negotiated between the Academy and external providers including; 
Prospects Services and Connexions which identifies the contributions to the programme that each will make. 
Further links are being developed with local post 16 providers and employers to strengthen progression 
opportunities and the offer for apprenticeships, employment opportunities, work experience and voluntary work 
placements.  

Resources  

Funding is allocated in the annual academy budget planning round in the context of whole academy priorities 
and particular needs within CEIAG.  

 

Staff Development  

Staff training and CPD needs in relation to CEIAG are identified as part of the Partnership Agreement process 
with the Prospects services and in conjunction with the academy INSET co-ordinator/manager.  

Staff training and CPD needs will be met through INSET, staff team briefings, the intranet/VLE, 
newsletters/journal, internal and external meetings, memos, mentoring and coaching activities, twilight training, 
conferences and workshops etc.  

Staff will be provided with the opportunity to undertake CEIAG qualifications (Diploma in Careers Education), 
NVQ Level 3/4 in Guidance, as appropriate and subject to resource.  

Monitoring, review and evaluation  

� External evaluation Quality Mark, OFSTED  

� Internal evaluation of provision through mapping Quality Standards/Statutory principles against 
academy SEF  

� Partnership Agreement with Prospects and Connexions is negotiated and written annually, with an 
interim review  



� Broadway Academy Careers Education Programme is reviewed annually by The Leadership Team 
using the 12 Quality IAG Standards, the statutory principles for Impartial Careers Education and 
The14-19 Area Delivery Plan for IAG to identify areas for improvement. A report is submitted to the 
Senior Leadership Team and governors  

� Action research evaluation of different aspects of CEIAG is undertaken regularly  

 


